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                                Kiwanis Swing into Spring Showcase
General Information
Setup and Removal:    Set up for exhibitors will be allowed on Friday March 22nd from 9:00 AM until 8:00 PM.    Removal of displays will start after 4:00 PM on Sunday March 24th and all displays must be totally removed by 8:00 pm that day.   If additional time is needed, this needs to be pre-approved with the Kiwanis Club and the Northern Maine Forum.       
Fees: Please see enclosed “Facility Layout” for information on booth rental fees.  Each booth rental includes the use of one (1) table and two (2) chairs.  Additional tables and chairs may be rented for $8.00 and $1.00 per day, respectively.
Hours of Operation:  Friday “Move In”, Saturday 9:00 AM to 6:00 PM, Sunday 10:00 AM to 4:00 PM.    Each night, the Northern Maine Forum will lock down the facility at 9:00 PM, and entry for exhibitors will be allowed up to one hour prior to opening to the public.       
Distribution of Food:  No exhibitor may dispense food without the prior consent of the Kiwanis Club and/or the Northern Maine Forum.
Smoking Policy:  There is No Smoking inside the Forum, and only allowed outside and in designated smoking areas.
Parking Policy:   All exhibitors will be asked to park their vehicles in designated parking areas during show operation hours.
General Liability:    Each exhibitor will be responsible for their display as it relates to the safety of the general public visiting their business display. 
Identification Badges:   The Kiwanis Club shall provide each exhibitor with name badges which must be displayed during the hours of operation, these name badges will be used to gain admission into the forum.  Businesses need to provide a listing of personnel working your booth.
Forum Equipment:   If the forum equipment (fork lift) is needed, the exhibitor shall be invoiced for this service based on what is charged the Kiwanis Club by the Forum.
Break Room:  A room within the Forum shall be used by Kiwanis as an area for exhibitors to take short breaks.     Coffee and water shall be provided at No Cost for the exhibitors. 
Exhibitors Give-A-Way:  Information, product and placement of names into a free drawing will be allowed.       
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